AUTO-FILL TAX RECORDS in PARAGON May 2022

1. Once logged into Paragon, click on Listings and Add Listing (Residential, Condo, Multi-Family, Vacant
Land, or Commercial). You must have Listing Input and Maintenance abilities to add/maintain a
listing in Paragon.
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2. Inyour new listing screen, click on Tax Autofill>CRS Data Tax Autofill.

B oce 2nasis 12 Reset Fields [ Required only

Listing Imi. CRS Data Tax Autofill

(57) CRS Data Tax Autofill MLS # Y New Listing
{61} Class H Residential
(268) Status

(266) Type B} R - Residential -

3. The following criteria screen will appear. Type in any information you have (Owner name, parcel ID,
or other) to find the tax record.
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https://ranw.org/mls/submit-a-listing-to-ranw-mls/listing-input-maintenance-lim/

4. Once your criteria is entered, find the count/search box on the upper right of your screen. Click
count, then search.

Clear All

n Owner Name  Hubers

5. Inyour search results, click on the Parcel ID you want auto-filled into your new listing.

' Checked 4% All Email =, Print » |ﬁ; Expo

E - Parcel ID (

1 ' HUBERS

6. A Full Report will come up in blue and white. If this is the correct info, click on the box circled in red
on the example below.

Home Listings
Listings New Residential Criteria MLS - Tax Full Report (4) X

& Checked 4% All Email = Print» (& Export~ & Autofill # Customize » [# More =
Tax Full Report

)~

Tax ID and Location Info [ |
ax Id 3-00542-00 Address BOE Riverway e
nit No City Menasha
Btate Wil Zip Code 54952
Fip Plus4 3431 County Winnebago
Bubdivision SUBDIVISION SUBDIVISION OF School District MEMNASHA
RESERVATION
egal Description SUB OF RESERVATICN OF BLOCK AN Latitude 44198016

S50°0OF S 220 OF LOT 1 EXCLE 15 ALSO
THAT PET DESC IN DOC # 702603 R.O.D.

ongitude -38.444790 Lot 1
Block A Carrier Route com
ensus Block 2 Census Tract 003000
Foning

Property Characteristics
Baths 1F 1H Full Baths 1




7. Now click Auto-Fill.

Listings

New Residential

' Checked 4 all
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Tax ID and Location Info

Tax Full Report

ax Id 3-00542-00 Address 508 Riverway —
nit No City Menasha
Btate Wil Zip Code 54952

8. The Auto-Fill Data will appear. You can select to include or not include any of the information in your
new listing. Click Save when complete. This information then populates into your new listing.

Autofill Data

| Save | | Cancel

Include # Description

(649) County
(90) Improvmnt
(91} Land
{95) LolDesc
(BB} Taxes
(87) TaxID
(82) Schbist
(83) StNum
(80) Munic
(89) Tax T
] (308) Acre Est
(92) AssmntTtl
O (132) EstyrBlt

Values
CITY_MENASHA

72100.00

21300

SUB OF RESERVATION OF BLOCK A N 50' OF 5 220" OF LOT 1
EXCL E 15" ALSO THAT PRT DESC IN DOC # 708603 R.O.D.

2620.86
3-00542-00
MENASHA

508 RIVERWAY
MEMASHA, CITY OF
2018

0.00

93400




